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In Windows 10, Microsoft has introduced a new printer called Print To PDF. Now you can easily convert any of your document into PDF using Microsoft Print To PDF printer. In this tutorial, you will learn how to convert any of your document into Portable Document Format (PDF) without installing any third party utility in Windows 10.
 Print To PDF
 By default, Microsoft Print to PDF printer get automatically installed with Windows 10. At least, in my case, I was lucky to have one pre-installed with Windows 10 installation. To confirm either Print to PDF is already installed on your Windows 10 PC or not, follow these steps:
 In the Start Search box, type Devices and Printers.
 
 Click Devices and Printers from the Search Results. If Microsoft Print to PDF is already installed then you can see it alongside with other printers under Printers section.
 
 If Microsoft Print to PDF is not already installed then you need to install it first before you can actually convert your documents into PDF.
 How to Install Microsoft Print to PDF?
 In the Start search type, Advanced Printer Setup and then click the link from the search results:
 
 Then Windows will start searching for Devices that are available on your network, if any. 
 
 Click the link “The printer that I want isn’t listed”. Then a new window will pop-up asking how do you want to add a new printer?
 
 From Add a Printer dialog box, click “Add a Local Printer or network printer with manual settings”, and then click Next button.
 
 From Choose a printer port dialog box, select Use an existing port and then from the drop down menu, select FILE: (Print to File) and then click Next button.
 
 From Install the printer driver dialog box, from the left side Manufacturer pane select Microsoft and then from the right side Printers pane scroll down the list and then select Microsoft Print to PDF and then click Next button.
 
 Then you will be prompted either you want to Use the driver that is currently installed (recommended) or want to Replace the current driver. Select the first recommended option and then click Next.
 In the end, either type a name for the printer for yourself or use the default one and then click Next button and then click Finish after copying files is completed. Once you are done installing the Microsoft Print to PDF printer, you are ready to convert your documents instantly into PDF format in Windows 10 without the help of any third party utility.
 To convert a document into PDF, open your document in the corresponding application like a Microsoft Word or a Microsoft Excel Worksheet.
 Click the File menu, and then click Print. Alternatively you can press Control+P to bring the Print dialog box.
 
 From the Select a Printer list, select Microsoft Print to PDF printer and then click Print. You can also specify number of pages which you want to convert (if your document contain more than one page) or you can specify additional settings like Page Orientation or Paper Size by clicking the Preferences button after selecting Microsoft Print to PDF printer.
 
 Once you are done selecting the desire options, click the Print button and Save As dialog box will appear, asking you to enter a file name and choose the location where you want to save your newly converted PDF document. You can notice the Save As File Type as PDF, which indicates that your document will be saved in PDF format. Type a file name and choose the location and then click Save button. For example, I want to save my converted document to the Windows Desktop and want to name it Letter (PDF extension will get automatically assigned).
 
 Once you are done, move to the location where you had saved your newly converted document and you will see a new PDF document has been created. Double-click the file to open with your default PDF viewer. Don’t you worry if you have not installed any PDF viewer yet because Windows 10 also included an inbuilt PDF reader which will then automatically open your converted PDF document.
 
  
 For more information, you can also watch our video about Converting Files to PDF in Windows 10 using Microsoft Print to PDF utility.
 
  
 Related Posts:
 	Convert PPT To JPEG using PowerPoint  
	Convert PPT To MP4 using PowerPoint  
	Convert GIF To MP4 using PowerPoint
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VMWare Minimize To System Tray and Run Virtual Machine in Background




VMWare Workstation is becoming an essential tool for planning, testing, developing and implementing new technology in an organization, and if you are a part of the virtualization technology, then you may be running VMWare Workstation all daylong.  The problem is the VMWare icon, which continues to display on your Task Bar, even if you are not currently using any Virtual Machine. If you want to minimize VMWare to System Tray, then you will find no option under Preferences. But there is a simple hidden feature that let you run your Virtual Machine in the Background, while Minimizing VMWare to System Tray.  To do this, just hit the Close button when a Virtual Machine is in running state, and VMWare will immediately ask you, if you want to Suspend, Power Off, or Run in Background. Choose Run in Background option, and that’s what you needed.  VMWare is now minimized to System Tray, while your Virtual Machine is still running. Whenever you require to get back into your Virtual Machine, just 
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Particles Text Effect in PowerPoint 2016 | Motion Graphics Tutorial




So, in this Blog Post, I am going to describe 10 Easy Steps  to create Particles Text Effect Motion Graphics in PowerPoint 2016 . Let me first give the credit to Morocco Tutorials , a Youtube Channel, as the background Particles Text Effect video has been created by him using After Effects. When I first saw the preview, I thought, why not try to create this effect in Microsoft PowerPoint. First, have a look at the animation. As you can see, in the first few frames, Particles are moving off the screen and when they reaches in the middle of the screen, text starts appearing with one letter in a time, which creates an illusion as if the particles are dropping one character behind. Moreover, in this post, I am going to tell you about the basic concept used in this presentation and I think that is the most important part of learning. Instead of, just following the step by step instructions. The concept behind this animation is totally simple. What you only need to know is, how to do this? B
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